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TONG QUAN VA HUONG DAN CAC BIEU MAU HA
WORKSHE

Cac biéu mau chinh / Main Cac biéu mau phu/bd sung

Worksheets /Supplementary Worksheets

BM1/WS1
BIEU MAU QUAN LY /
MANAGEMENT SHEET

BM2/WS 2
MO TA SAN PHAM / PRODUCT
DESCRIPTIONS

BM3/WS 3
LUU BO / FLOW DIAGRAM

BMA/WSA
MA SO VA PHAN LOAI CAC TAC NHAN
NGUY HAI/ HAZARDOUS AGENT CODES
AND CLASSIFICATION

BM 4 /WS 4

XAC BINH VA MO TA MOI NGUY

HAI / HAZARD IDENTIFICATION
AND DESCRIPTION

BMB/WSB
BANG DANH GIA NHI’NG MOI NGUY HAI
/ HAZARD ASSESSMENT TABLE

BM5/WS5
PHAN LOAI VA LUVA CHON CAC
BIEN PHAP KIEM SOAT /
CONTROL MEASURE SELECTION
AND CATEGORIZATION

BM6/WS 6
XAC NHAN GIA TR| SU DUNG CUA
CAC BIEN PHAP KIEM SOAT /
VALIDATION OF CONTROL
MEASURES

BM7/WS7
KE HOACH HACCP BAO GOM CA
OPRP / HACCP PLAN INCLUDING
OPRPs



BM8/WS 8
KE HOACH KIEM TRA XAC NHAN /
VERIFICATION PLAN

BM9/WS9
SU PIEU CHINH VA HANH BONG
TIEP THEO / MODIFICATION(S)
AND FOLLOW-UP

BM 10/ WS 10
SO THEO DOI CAC CUQC HOP /
MEETING ACTIVITY LOG

BM C (tw chon) / WS C (Optional)
DANH MUC NHO'NG TAI LIEU HO TRQ'/
LIST OF SUPPORTING DOCUMENTS



.CCP / OVERVIEW & GUIDE OF THE HACCP
:ETS

Cac lwu y / Comments

bang ky va phé duyét nghién ciru HACCP / Registration and approval of
the HACCP Study

Mb t& san phdm va qua trinh, bao gdm nguyén liéu thd va dac tinh san
ph&m cubi cung / Product and process description, including raw material
and end product characteristics

Lwu d6 qua trinh dwoc don gidn héa cé céc vi tri Chuong trinh Tac nghiép
Tién quyét/OPRP va biém Kiém soat Téi han/CCP / Simplified process flow
diagram with OPRP and CCP location

Huwéng dan doi/nhédm HACCP/ An toan Thwc pham danh gia cac méi nguy
hai dwoc kiém béi hé théng HACCP / Guidance for Food Safety/ HACCP
team for assessing hazards controlled by HACCP system

Liét ké tirng mot mbi nguy hai tiém nang moét va mirc d6 dang ké cda né
dwoc xac dinh dwa trén mirc d6 nghiém trong dbi voi stre khoe va kha nang
xay ra / Each potential hazard is listed and significance is determined with
help of severity of health effect and likelihood of appearance

M4 héa va phan loai cac mdi nguy hai tiém nang, cac mdi nguy ma can phai
duwogc xem xét trong nghién cru nay / Coding and classifying of the
potentially hazardous agents that need to be considered during the study

V6i sw tro gidp cla cay quyét dinh, cac bién phap kiém soat dwoc phan
loai theo CCP, OPRP hoéc dwoc diéu chinh / With help of the decision tree
the control measures are categorized to CCP, OPRP or Modification

C6 bang chirng cho thay cac bién phap kiém soat duoc lwa chon dat dwoc
cac gi¢i han t&i han dwoc dat ra / Evidence that the control measure can
achieve the targeted limits

Danh muc va tdng quan tat ca cac CCP va OPRP da dwoc xac dinh ciing
vOi cac bién phap kiém soat, cac gi®i han t&i han, hanh dong khac phuc va
trach nhiém / List and Overview of all identified CCPs and OPRPs with
control measures, limits, corrective actions and responsibilities



Tbng quan cac hoat ddng kiém tra xac nhan, cac hoat déng ma chi ra rang
cac CCP va OPRP da dwoc thyc hién dang / Overview of verification
activities that shows that the CCP's and OPRPs have been implemented

properly

Danh muc nhitng sw diéu chinh véi tat ca nhivng chi tiét / List of
modifications with all details

Ghi chép lai nhivrng cudc hop, sw tham dy va bat ky quyét dinh nao duoc
dwa ra tai cuéc hop b&i nhém/ddi HACCP/An toan Thwc phdm / Recording
meetings, attendances and decisions made by the team

Ghi chép va dién nhirng thong tin bd tro / Recording and filing supporting
information



[BM 1/WS 1] BIEU MAU QUAN LY / MANAGEMENT SHEET

Hoan thién phan thr nhat bén dwéi day khi bat dau nghién ctru HACCP / Complete the first section (below)

study

Nghién ctru HACCP s6 / HACCP 2z . o Pham vi nghién ctru HACCP / HACCP
o Ban so6 / Version N°:
Study N°: Study Scope
Nha may / Factory
DPanh dau vao 6 thich
hop / Tick as Phan xwé&ng/day truyén / Plant/line
appropriate

Chi tiét nghién ctru HACCP /
HACCP study details

Nghién ctru HACCP méi / New
HACCP study

Soat xét theo ké hoach / Scheduled
review

Nhan hiéu / Brand

Tén san pham / Product name

Soat xét khong theo ké& hoach /

Unscheduled review Ma san pham / Product code

B4t dau nghién cru / Study started Vién dan HTQLATTP / FSMS reference

M6 ta pham vi nghién ctru (vd: mé-dun/ho’p phan (c6 diém dau va diém cubi) hodc bao gém san pham) / Des
(e.g. module (start and end point) or products included)

Soat xét co6 ké hoach hodc khong cé ké hoach: Nhirng thay déi chinh / ly do / nguyén nhan / Scheduled or v
changes / reasons / causes

Thanh vién dé6i HACCP / HACCP Team Members

Tén, ho / Name Trach nhiém / Vai tré / Chuyén mén / Responsibility / Role / Expertise

Uy uyén/Tham quyén déi véi nghién ctru HACCP méi hodc nang cap 1én phién ban méi / Authorisation for ne
to new version

Trach nhiém/Vai trd / Responsibility /
Role

Hoan thanh phan dwéi day dé hoan thién nghién ciru HACCP / Complete the section below on completio

Nhirng sw diéu chinh theo nghién ctru HACCP / Planned Modification(s) according to HAC:



[BM 1 /WS 1] BIEU MAU QUAN LY / MANAGEMENT SHEET

Hoan thién phan th nhat bén dwéi day khi bat dau nghién ctiru HACCP / Complete the first section (below)

study

Cung cép céac bién phap kiém soat hién c6 tam thdi ¢ thé ap dung ngay lap

S el dilliln 9 Ltoell feziio )Y tirc / Provisional Control Measure(s) for immediate application

Xem xét nghién ctru HACCP / HACCP study review Ngay ban hanh nghién ctru HACCP / H

Lan soat xét tiép theo / Next

scheduled review - Date: Nghién ctru dwgc ban hanh / Study issued

Tham quyén hoan thién/két thic nghién ctru / Authorisation of finished study



at the start of the HACCP

icription of scope of study

inscheduled review: Main

Bo6 phan/ Cong ty /
Department / Company

sw HACCP study or update

Ngay / Date: 1

n of the HACCP study

CP study



at the start of the HACCP

The&i han / Dead-line

Ngay / Date:
Ngay / Date:
Ngay / Date:

ACCP study issue date

Ngay / Date:

Ngay / Date:
Ngay / Date:
Ngay / Date:



[BM 2/ WS 2] MO TA NGUYEN LIEU/SAN PHAM / PRODUCT/INGREDIENT
DESCRIPTIONS

Dic tinh san pham cudi cung / End- product Characteristics

Tén (san phdm, nhédm san pham, day truyén) /
Name (product(s), product group(s), line)

Thanh phan / Composition

Loai (vd: thé/twoi sbng, dwoc ndu, an dwoc
ngay) / Type (e.g. raw, cooked, ready to eat)

Théng s6 héa hoc / Chemical Parameters:
Nhirng dac tinh hoa, ly, sinh hoc quan trong cla
san pham / Key physical, biological and Théng sé sinh hoc / Biological Parameters:
chemical characteristics

Théng s6 vat ly / Physical Parameters:

Céc cong doan ché bién chinh (vd: sdy kho, xt
ly nhiét, déng lanh) / Key processing steps (e.g.
drying, heat treatments, freezing)

Nhirng dac tinh khac / Other

Quy cach ky thuat va cac yéu cau luat dinh (lién quan dén an toan thwc pham) / Specifications and Regulatory
requirements (food safety related)

Quy céach ky thuat san phadm / Product
specifications

Cac yéu cau luat dinh cu thé cho san pham /
Product specific regulatory requirements

Doéng va bao goéi / Filling and Packing

M6 té bao goi (vd: kich c¢&) / Packaging
description (e.g. size)

Hé théng bao géi (vd: & diéu kién ap suét diéu
chinh) / Packaging system (e.g. modified
atmosphere)

Cac doi héi va thong tin dan nhan / Claims and Label Information

Hwéng dan sir dung cho ngudi tiéu dung (bao
gdm st dung ho&c bao quan, lvu tri#/lwu kho
sau khi m&) / Instruction for use by consumers
(incl. use or storage after opening)

Cac cong bd s dung an toan (vd: théng tin di
&ng, hwéng dan dac biét dé xr ly an toan san
pham) / Statements for safe use (e.g. allergen
info, special instructionfor safe handling)

Céc thong tin khac / Other



[BM 2/ WS 2] MO TA NGUYEN LIEU/SAN PHAM / PRODUCT/INGREDIENT
DESCRIPTIONS

M6 ta Phan phéi / Lwu kho / Distribution / Storage / Description

Hwéng dan phan phdi (vd: & diéu kién thuong,
lanh hoac déng déng) / Distribution instructions
(e.g. ambient, chilled, frozen)

Hwéng dan bao quan (vd: & diéu kién thuong,
lanh, déng déng) / Storage instructions (e.g.
ambient, chilled, frozen)

Diéu kién lién quan dén tudi tho san phadm /
Shelf life conditions

Céc thong tin khac / Other



[BM 2/ WS 2] MO TA NGUYEN LIEU/SAN PHAM / PRODUCT/INGREDIENT
DESCRIPTIONS

St dung bé&i ngwi tiéu dung / Use by Consumers
Muc dich st dung / Intended use

Nhém déi twong st dung hwéng dén va ngudi
tiéu dung dac biét (vd: tré em, ngudi gia) /
Target group of users and special consumer
considerations (e.g. infants, elderly)

Du tinh viéc s dung hoac ché bién nham /
Reasonably expected mishandling and misuse

DPic tinh nguyén liéu dau vao / Incoming Material Characteristics

Tén nguyén liéu thd, nguyén liéu thanh phan /
Name of raw materials, ingredients

Thanh phan / Composition

Cac nguyeén liéu co rti ro cao / High-risk
ingredients

Thong s6 héa hoc / Chemical Parameters:

Nhirng dac tinh hoéa, ly, sinh hoc quan trong /
Key physical, biological and chemical Théng sé sinh hoc / Biological Parameters:
characteristics

Théng s6 vat ly / Physical Parameters:
Nha cung &rng / Supplier

Nhirng diéu kién va cac cong doan ché bién
chinh (phwong phap san xuét) / Processing
main steps and conditions (production method);

Bao g6i va phwong tién van chuyén / Packing
and transportation containers

Diéu kién bao quan va tudi tho / Storage
conditions and shelf life

Chuan bj va / hodc ché bién truwéc khi st dung /
Preparation and / or processing before use

Céc chi tiéu an toan dwoc chap nhan /
Acceptance criteria related to safety

Khéc (vd: chat bdo quan, chat hé tro' ché bién,
cac dich vu) / Other (e.g preservatives,
processing aids, sevices)



[BM 3 /WS 3] Lwu d6 / Flow Diagram

Xay dwng lwu dd qua trinh / Construct a flow diagram of the process

DPanh sb nhirng buéc trong qua trinh / Number each step in the process

Chi ra nhirng diém CCP khi nghién ctru két thic / Indicate CCP when study is finished

Chi ra nhirng diém OPRP khi hoan thanh nghién ctru / Indicate OPRP when study is finished

Ghi chép két qua kiém tra xac nhan lwu d tai hién trwdng / Record on-site verification on flow-diagram



[BM 4 / WS 4] NHAN DIEN VA MO TA MOI NGUY HAI / HAZARD IDENTIFICATION and DESCRIPTION

Vi tri méi nguy hai tiém nang /

Location of potential hazard M6 ta moi nguy hai / Hazard description DPanh gia moi nguy hai / Hazard assessment

Chi ra nhirng cong doan (vd: nguyén liéu tho, Cau héi 1: Dua trén sy mo6 t& mdi nguy hai, xac sut/kha nang xay ra (trwéc khi 4p dung cac bién phap
ché bién hodc phan phéi) ma & dé cé thé tan tai kiém soat) va mirc do anh hwéng dén strc khde, mdi nguy hai nay cé can dwoc kidm soat hay néi mot
nhtrng mdi nguy hai / Indicate the step (e.g. raw cach khac né la méi nguy dang k&? / Q1: Based on the hazard description, likelihood of occurrence

mitrl, processing or distribution) at which the (before applying the control measure) and severity of health effects, does this hazard needs to be
hazard may be introduced. controlled, i.e. is it a significant hazard?

M6 ta nhitng méi nguy hai mot cach rd rang va cu thé, va danh gia mot cach hop ly kha néng xay ra & méi cong doan: Phan loai (M, P, C hodc A), tac nhan, kich c&, ngudn géc, ban chét.../Describe
clearly and specifically the hazards that are "reasonably expected” to occur at each step: Class (M, P, C or A), agent, size, origin, nature, etc.




Ly giai sw Iwa chon nhirng méi nguy hai va danh gia / Justificationfor selection of
Hazards and Assesment

Hay cung cap nhitng di¥ liéu hodc sw tham khao vé kha néng/xac suét xay ra, théng tin vé mc do nghiém trong anh
hwéng dén strc khde va mirc chdp nhan & san phdm cudi cting / Provide supporting data/references on likelihood of
occurrence, information on severity of health effects and acceptabel level in end product.




[BM 5/ WS 5] PHAN LOAI VA LA CHON CAC BIEN PHAP KIEM SOAT / CONTROL MEASURE SELI|

Phan loai cac bién phap kiém soat 1a OPRPs va CCPs. Tra

Cong doan va méi nguy hai / Step and Hazard Cac bién phap kiém soat / Control Measures

Cau héi 1: Dua trén kha nang/xac suat xay ra (trwéc khi ap dung bién pl
Chuyén sang cau héi 2. KHONG: Méi nguy khéng dang ké / Q1: Based

Lwa chon va md ta mét bién phap kiém soat hodc két hop cac bién phap kiém soat  ~NUY! Khong dang
significant (needs to be controlled)? YES: This is a significant hazard. Gc

khac nhau cé kha nang ngan ngtra, loai bd hodc gidm thidu médi nguy hai xuéng murc
c6 thé chap nhan dwoc.

é o 29 X X X Py 2 . >
. Ny e the: / . Cau héi 2: Cong doan ché bién tiep theo, bao gom ca viéc st «
Select and describe a control measure or combination of control measures capable of duoc? CO: Xac dinh va néu tén cia cong doan tiép theo. KHC

preventing, eliminating or reducing the hazard to an acceptable level. Significant Hazard, or its reduction to an acceptable level? YES

Chuyén cac méi nguy hai dwgc xem xét trong bang danh gia méi nguy hai tir BM 4
sang biéu mau nay (BM 5) / Transfer hazards considered significant in the hazard
assessment in WS 4 to this worksheet (WS 5).
Mb ta ly do c&n ban cho sw lwa chon ciia ban, vd: hiéu lyc cia nhitng bién phap kiém
soat dwgc ap dung don Ié hoac két hop theo cac moi nguy hai da dwoc xac dinh
(vién dan dén céc tai liéu néu co thé) /
Document the rationale for the selection, e.g. effectiveness of applied control
measures alone or in combination against identified hazard (refer to documents if
possible)?

Bwd&c/cong doan | M6 ta / Step

Méi nguy hai / Hazard Mb ta cac bién phap kiém soat / Description of control measures Q1 Q2 CCP / OPRP / MOD

s0 | Step # description




ECTION and CATEGORIZATION

I>i cau hoi tir 1 dén 5 néu can thiét / Categorization of control measures in OPRPs and CCPs. Answer questions Q1

to Q5 as necessary.

nap kiém soat) va mirc do ton hai dén strc khde (BM 4), day la mdi nguy hai dang ké (can dwoc kiém soat)? CO: N6 la mbi nguy dang ké.
on the likelihood of occurrence (before applying the control measure) and the severity of adverse health effects (WS 4), is this hazard
1to Q2. NO: This is not a significant hazard.

Ly giai: cung cap bang chirng cho thay cac bién phap dwoc Iwa chon va cac ngwéng/gi¢i han téi han sé kiém soat
day da méi nguy hai. / Justification Provide supporting evidence that that slelected control measure(s) and
target/critical limits will adequately control the hazard.




[BM 6 / WS 6] XAC NHAN GIA TRI SI’ DUNG CUA CAC BIEN PHAP KIEM SOAT / VALIDATION OF CONTROL MEASURES

Déi HACCP phéi cung cép, hodc yéu cau cung cép, bang chumng cho thay cac bién phép kiém soat duoc lura chon Ia c6 khé nadng dat duoc muc tiéu kiém soat méi nguy hai da duoc xéc dinh. /
The HACCP team has to provide, or ask for, evidence that selected control measures are capable of achieving the intended control for identified hazards.

Trudng nhom/Béi trirdng nhén HACCP sé phai tra 1oi cac cdu héi sau: / The HACCP Team Leader shall provide answers to the following questions:

- Cac méi nguy hai tiém ndng da duoc nhan dién, xac dinh chinh xac la dang ké hodc khéng? / Have potential hazards been correctly identified as significant or not?

- C4c bién phéap kiém soét da duoc la chon c6 khé ndng gidm thiéu méi nguy hai dén murc cé thé chap nhan duoc? Are applied control measures capable of reducing the significant hazards to acceptable level?
- Cac ngudng/gidi han téi han la chinh xac va pha hop? Are Critical limits correct and appropriate?

- Nhitng hanh dong/bién phép khac phuc sé phuc hdi lai viéc kiém soét an toan sén phdm? Wil the Corrections restore product’s safety control?

Kiém tra hiéu lwc cac bién phap kiém
soat / Checking Control Measure
Effectiveness

Cong doan / Tac nhan nguy hai / Bién phap kiém soat / Control Ly giai cho viéc Iwa chon cac bién phap kiém soat / Justification for the

Hazardous agent measure Selection of Control Measures

Cac ngwong/gi¢i han téi
han (chi déi véi CCP) /
Critical Limits (for CCP

only)

Ly giai cho viéc lwa chon cac
ngw&ng/gi@i han t&i han / Justification
for the Selection of Critical Limits

Cac bién phap/hanh
déng khac phuc /
Corrections




[BM 7 / WS 7] KE HOACH HACCP BAO GOM OPRPs / HACCP PLAN INCLUDING OPRPs
(

Cac ngwong gi¢i han téi han / Muc/chi
tieu (hoac gi®i han néu c6 thé ap dung) /
Critical Limits /

Targets
(or Limits if applicable)

CCPsb6/CCPN°
OPRP s6 / OPRP Mb ta /Step Mé ta méi nguy hai/ Cac bién phap kiém soat / Control

Giam sat
nhw thé nao, tan suéat, ai giam sat?
Monitoring
How, frequency, who?

Khac phuc, Trach nhiém Hanh déng khac phuc, trach nhiém
Corrections, Corrective actions
Responsibilities Responsibilities

Ho6 so?

N° description Hazard description measure(s) Records




Kiém tra xac nhan (cu thé & BM 8) /
Verification

(details in
WS 8)




[BM 8 / WS 8] KE HOACH KIEM TRA XAC NHAN / VERIFICATION PLA

Quy trinh/thu tuc kiém tra xac nhan (vd: phwong phap hoéc quy trinh/thi
tuc dé str dung, quan sat dwoc thanh 1ap hoac tién hanh cac do lwéng, cac
hanh déng néu c6 moét léch chuén hoéc cac bién phap theo ddi sau d6 /
Verification procedure
(e.g. methods or procedures to use, observations to be made or
measurements to be taken, actions if there is a deviation or follow-up)

Tan suéat (nhiém vu dworc tién hanh
thworng xuyén nhw thé nao) /
Frequency
(how often is the task to be
performed)

CCP Sé / hoic Hanh dong kiém tra xac nhan (vd: giam sat CCP

hodc OPRP dang hoat dong, cac bién phap khac
phuc) / Verification activity
(e.g of CCP monitoring or OPRP functioning,
corrective actions)

OPRP S6/ CCP
No: or O-PRP
No:




Trach nhiém (ai c6 trach
nhiém thi hanh nhiém | Hb so (loai hd so nao sé dwoc

vu)/ Responsible str dung) / Records
(who is responsible for | (which records should be used)
the task)




[BM 9/ WS 9] SU BPIEU CHINH VA CAC HANH PONG TIEP THEO / MODIFICATION(s) AND FOLLOW

Cac cong doan trong qua trinh san xuat / M6 ta moi nguy hai / Hazard Sy didu chinh / Modification

Production process Step description

Mo ta tac nhan gay
hai / Hazardous
Agent Description

Sw diéu chinh s/ Sw diéu chinh dwgc khuyén nghij va sw xac nhan chuyén déi t&i cho hanh déng/  Thoi han /
Modification N° Recommended modification and confirmation of transfer to for action. Limit date

Co6ng doan sb/ M6 ta cong doan / Step Méi nguy hai sé /
Step # Description Hazard #



I-UP

Cac bién kiém soat hién cé tam th&i / Provisional Control Measure(s)




[BM / WS 10] SO THEO DOI CAC CUOC HOP / MEETING ACTIVITY LOG

. Nguwi tham du / ' Ket qua (cac quyet dinh/hanh Trach nhiém /
Ngay / Date . Muc dich / Purpose dong) / Outcome "
Partcipants e . Responsibility
(decisions/actions)



Thi hanh / Performed




[BM A/ WS A] MA SO TAC NHAN NGUY HAI VA SU PHAN LOAI (tw chon) / HAZARDOUS AGENT CODES
AND CLASSIFICATION (Optional)
Loai mdi nguy

H# hai / Hazard M6 ta tac nhan nguy hai / Hazardous Agent Description
Class

Nguyén liéu hoac qua trinh /

Ingredient or Process



[BM B / WS B]

Bang Panh gia Méi nguy hai / Hazard Assessment Table

Mdrc do ton hai sirc khoe /
Severity of Health Effect

C6 thé gay t& vong / Can cause
fatality

C6 thé dan dén bénh tat/dm nang
/ Can lead to serious illness

C6 thé gay dm/bénh tat/ Can
cause iliness

C6 thé gay ra sw kho chju / Can
cause inconvenience

HAu nhw khéng dang k& / Almost
no significance

5
DPang ké (kiém soat bang OPRPs hoic
CCPs) / Significant
4 (controlled by OPRPs or CCPs)
3
2
1
DPiém/Score 1 2 3 4 5

Hiém khi (1 Cothé xdy ra Co kha nang Thudng xuyén Ré&t thuwdng xuyén

l&n 1 nam) (6thang 11an) (Lthang1l (hangtudn)/  (hang ngay)/
/Rare / Could occur  1an) / Likely Frequent Very Frequent
(1 year) (1 /6 month) (1 / month) (1 / week) (1 / day)

Kha nang/xac suat xay ra/ Likelihood of Occurrence

Bang danh gia mbi nguy hai gilp ching ta phan loai méi nguy dang ké va khéng dang ké va Iap thanh vén bén

quyét dinh: /

The Hazard Assessment Table helps to separate significant from non-significant hazards and to document the

decision:



[BM C / WS C] Danh Muc Tai liéu Tham khao / List of Supporting Documents

Vi tri dé, str dung
tai liéu / Filing
Location

Tinh trang va lan ban hanh cta
tai liéu / Status and Issue of the
Document

Tac gia/Nha xuat ban / Document
Developer

Tén tai liéu / Document

Title and Designation




